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I. POLICY:

The Warden/ Superintendent or his/her designee may place an

i nmat e/ probationer in Adm nistrative Segregation whenever the

i nmat e/ probati oner:

A s awaiting disciplinary hearing for a violation of
Facility/ Center rules.

B. s awaiting investigation of a serious violation of
Facility/ Center rules or regulations.

C. s awaiting investigation of trial for a crimnal act.
Requests admission to Administrative Segregation for
protective custody or the staff determ nes that adm ssion
to or continuation in admnistrative segregation is
necessary for the inmate’ s/ probationer’s own protection.

E. Is pending a transfer or is holdover status during
transfer.

F. | s pending classification.

II. APPLICABILITY:

Al I ncarcerate facilities housi ng GDC i nmat es or

probati oners.

III. RELATED DIRECTIVES:

A.  GDC Rul es: 125-3-1-.03, 125-3-2-.10 (e), 125-3-5-.06 (1).
B. GDC SOPS:

1. Function Area |: | KO01-0006.

2. Function Area 1I1l: 11A06-0001, 11A07-0006, I1AQ7-
0007, | 1 BO1- 0005, |1 BO1-0013, | | BO1- 0024, | | BO2-
0004, | 1 BO2- 0005, | 1 BO4- 0001, | | BO5- 0001, | | BO6-
0002, | 1 BO8- 0001, | 1 BO8- 0005, | 1 B12- 0002, | | B15-

0001.
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Iv.

VI.

3. Function Area IV: |1VLO1-0011, |VPO1l-0002.

4. Function Area V: VAO01-0011, VB01-0002, VEO1l-0012,
VHO1- 0003, VH30-0008.

C. ACA Standards: 3-4237, 3-4238, 3-4241, 3-4242, 3-4239, 3-

4249, 3-4253, 3-4250, 3-4251, 3-4254, 3-4255, 3-4259, 3-
4256, 3-4257, 3-4258, 3-4261, 3-4248, 3-4246 and 3-4247.

DEFINITIONS:
NONE.

ATTACHMENTS:

Attachment 1: | nmate/ Probationer Assignnent to Segregation.
Attachment 2: Segregation Hearing Report.

Attachnment 3: Segregation/lsolation Checklist.

PROCEDURE :

NOTE: Use the “Assignnent to Segregation” neno, Attachnment 1,
to docunent each i nmat e/ pr obat i oner assi gnment to
adm nistrative segregation; that is, whether the assignnent
was voluntary, or involuntary, whether a hearing was held and
the inmate’ s/probationer’s rebuttal; i f any. Use the
“segregation hearing” form Attachnment 2, to record the events
of the hearing.

Not e: Upon placenent of an innmate [/ probationer in
adm ni strative segregati on for any reason (pendi ng
di sciplinary heari ng, protective cust ody, etc.), t he
correctional officer wll notify a Ilicensed health care

provider as soon as possible. Refer to SOP VH30-0009 for
specific guidelines to be followed by the licensed health care
provi der.

A Vol untary Assignnent to Admnistrative Segregation: An
i nmat e/ pr obat i oner may request pl acenent in
Adm ni strative Segregation for protective custody.

1. The inmate/ probati oner should submt the request in
writing. The r equest nmust expl ain why t he
i nmat e/ probati oner needs protective custody, and it
should list who the inmate/probationer thinks m ght
hurt himher, if known.
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2. The Warden/ Superintendent or his/her designee wll
review the request. |f the request has nerit, the
i nmat e/ probationer will be placed in adm nistrative

segregation/ protective cust ody.

3. The investigation will include an interview with the
i nmat e/ probationer. The notes of the interview wll
be retained in a secure area apart form the
inmate’ s/ probationer’s Facility/ Center file.

4. If the Warden/ Superintendent/desi gnee determ nes
that the result of the investigation do not justify
protective custody, the inmate/probationer my be
returned to the general popul ation.

5. The Warden/ Superintendent or designee wll attenpt
to institute alternative nmeans of control to resolve
t he probl em presented by the inmate/probationer.

6. Doubl e bunking of offenders in protective custody
status shall occur only in energency situations and
only with the recomendation of the facility
Classification Conmttee. This recommendati on shall
be approved by the facility Warden. Thi s approval
shall not exceed 72 hours. O fenders housed in this
manner beyond the 72-hour tinme limt shall be
approved in witing by the Director of Facilities
Oper ati ons.

B. I nvoluntary Assignment to Admnistrative Segregation:
Subsequent to an i nvol untary assi gnnent of an
i nmat e/ probationer to Admnistrative Segregation, the
war den/ Superi ntendent shall ensure the Cassification
Conmittee holds a formal hearing within ninety-six (96)
hours after the inmate/probationer Is placed in
Adm ni strative Segregation.

1. The inmate/probationer will be provided a copy of
Adm ni strative Segregati on Assi gnnent Meno
(attachnent 1) stating the reason (s) why he/she is
being placed in Adm nistrative Segregation at the
time of placenent in Adm nistrative Segregation.

2. For the initial Admnistrative Segregation hearing
the i nmate/ probati oner may request that an enpl oyee
who is on duty and wlling to represent the
i nmat e/ probat i oner by bei ng t he
i nmat e’ s/ probationer’s advocate at this initial
Adm nistrative Segregation hearing. The inmate/
probationer my also request that wtnesses be
called on his (her) behalf and the Cassification
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Conmittee will have the discretion to call these
W t nesses.

Assignment By  Supervisor: In the absence of the
War den/ Superintendent, the senior officer present, wth
the notification and approval of the facility/center duty
of ficer, may pl ace an i nmat e/ pr obat i oner in
Adm ni strative Segregation for a period not to exceed
seventy-two (72) hours. The Warden/ Superintendent shall
be notified of this action as soon as he/she returns to
the Facility/ Center.

Reasons for Placenment in Adm nistrative Segregation: The
followng conditions nust be net prior to an
i nmat e/ pr obati oner bei ng pl aced in Adm ni strative
Segregation for any of the reasons set forth in Section I
(POLICY) of this SOP:

1. An inmate/ probationer may be assigned for an
indefinite period when so authorized in witing by
t he \Warden/ Superintendent. Such assignnment shall be
fully documented as to necessity. The docunentation
shall also identify the date on which the initial
Adm ni strative Segregation hearing occurred, and
shall identify the facts offered in rebuttal at the
hearing by the innmate/probationer.

2. The inmate/probationer rmay submt reasons, in
witing, to the Cassification Commttee at the tine
of such heari ngs regar di ng t he

i nmat e’ s/ probationer’s conti nued assi gnment to
Adm ni strative Segregation. A record of each hearing
shall be maintained by the Cassification Commttee.

Condi tions of Adm nistrative Segregation: The basic |evel
of condi tions descri bed bel ow applies to t he
Adm ni strative Segregation Unit:

1. Cells shall be well ventilated, adequately |ighted,
appropriately heated and nmaintained in a sanitary
condition at all times. Al cells shall be equipped
wi th beds which may be securely fastened to the wall

or floor.

2. Cell occupancy, except in energency, shall not
exceed design capacity. Wen an energency requires
excess occupancy, a report shall be prepared
i medi ately and del i vered to t he

War den/ Superintendent for review and corrective
action.
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3. Cel |l s in Admnistrative Segregation shall be

equi pped and furnished in a manner simlar to cells
in the general popul ation.

4. Each inmate/probationer shall be provided the sane
opportunities for personal hygiene available to the
gener al popul ati on, except t hat an

i nmat e/ probationer may be limted to showering and
shaving three (3) tinmes per week.

5. Visiting and correspondence privileges accorded the
gener al popul ati on shal | be al | owed to
i nmat es/ probationers in Admnistrative Segregation
(see SOP 11B01-0005). No restrictions shall be
pl aced upon an inmate’ s/probationer’s contact wth
courts or |egal counsel.

6. Food provided inmates in Adm nistrative Segregation
shall be the same quality and quantity as that
provided in the general popul ation.

7. | nmat es/ Probationers shall be provided the sane
bedding supplies as are provided persons in the
general popul ati on.

8. An i nmat e/ probationer shall normally be assigned al
of his or her personal property consistent with the
| ength of assignnent and security needs of the unit.

9. | nmat es/ Probati oners shall continue to receive the
services of a counselor. |Inmates/Probationers my
participate in such educational, vocational and/or
rehabilitative prograns as can be provided wthin
the confines of the Adm nistrative Segregation unit,
consistent wwth the security needs of the unit.

10. Inmates/Probationers my order itenms from the
conmi ssary. Items from the commssary nmay be
wi t hhel d i f det er mi ned by t he Correcti onal
Supervisor to be a threat to the security of the
Adm ni strative Segregation unit.

a. | nmat es/ Probationers will be limted to the
equi val ent of $60.00 of Commi ssary itens.

F. Exercise: exercise periods shall be available for a
m ni mum of five (5) hours per week, with at |east one (1)
hour per day on five days. This exercise shall be outside
the cells, unless security or safety considerations
dictate otherw se. (See SOP VEO01-0004).
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Unit Inspection: Mnitoring of the wunit shall Dbe
conducted on a regular basis. This nonitoring enables
responsi ble officials to observe and evaluate conditions
of confinenment and discuss with confined inmates. These
nmonitoring visits shall be conducted in accordance wth
the foll owm ng schedul e:

1. Correctional shift supervisor in charge shall visit
once each shift.

2. Health Care officials — An initial nedical round or
visit will be nade within the first 24 hours after

pl acement, and then at a mninmum of three tinmes a
week excluding weekends and holidays at state
facilities/centers; and at |east once every 72 hours
at county correctional facilities/centers.

3. Psychol ogi st or Psychi atri st shal | Vi si t as
requested by staff, when the inmate is a Mental
Heal th i nmate.

4. Chief of Security - Daily/excluding weekends and
hol i days.

5. Counsel or — one tine per week.

6. Deputy Warden/ Assistant Superintendent - At |east

one Deputy Warden/ Assistant Superintendent each day,
excl udi ng weekends/ hol i days.

7. Warden — At | east tw ce per week.
8. Institutional Duty officer — daily.
9. Docunentati on  of rounds - It shal | be the

responsi bility of each individual to docunent in the
appropriate colored ink so as to provide a clear
record of whom has visited the segregation unit.
Wardens and Supervisors shall docunment in red ink

Health Care staff shall docunment in green ink.
Counsel ors shall docunent in blue ink and Oficers
shall docunent in black ink. This docunentation is
for the sign in log and all the Admnistrative
Segregation fl ow sheets.

War den’ s/ Superi ntendent’s Revi ew of Adnmi ni strative
Segr egat i on: Duri ng t he first t wo nont hs t he
i nmat e/ pr obat i oner IS assi gned to Adm ni strative
Segregation, the inmate’s/probationer’s counselor shal

review the inmate/probationer well being and nental

status every seven (7) days and report his/her findings
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to the Warden/ Superintendent. The counselor need not
convene a formal hearing for this review and report since
this constitutes a review of the inmate’ s/probationer’s
status for the Warden/ Superi ntendent only.

Classification Committee’s Revi ew of Adm nistrative
Segregati on:

1. The C assification Conmttee shall review the status
of al | i nmat es/ probati oners in Admnistrative
Segregation and protective custody once every thirty
(30) days.

2. | f t he revi ew comm ttee det er m nes t he

i nmat e/ probationer should remain in Admnistrative
Segregation, the inmate/probationer may appeal that
deci sion to the Warden/ Superi ntendent .

3. Classification Comnmttee reviews shall consider the
original reason for segregating an individual and
hi s/ her behavior during segregation. This shall
i nclude reports fromunit staff.

4. Each review shall include an evaluation of the
i nmat e’ s/ probationer’s administrative file.

Staff Assignnents: The staff of the wunit shall be
selected <carefully and regularly evaluated by the
supervisory personnel. The Wirden/ Superintendent shal
ensure staff are provided a special orientation and
training as to the function of the unit, rules governing
its operation and the needs and problens typical of
inmates in the unit. The orientation and training nust be
docunented. Specialized departnental training wll be
devel oped to support this.

Per manent Logs: Permanent |ogs shall be maintained by the

Correctional Oficer on duty. The record shall include:
1. A record of all adm ssions and rel eases incl uding:
a. Dat e of action.
b. Time of action.
C. Reason for admi ssion or rel ease.

d. Aut hori zing official or commttee.
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1. A record of visitors including all official visits
from staff, and tinme, date, and signature of
visitor.
2. hbtations of observations of wunusual occurrences or
behavi or.
3. Site nedical observations/visits and the nedical

of ficer conducting the visit.

L. Accountability Log: The dormor housing unit officer wll
maintain an accountability log accurate to the mnute,
making it possible to give an accounting of t he
wher eabouts of each inmate assigned to the dorn housing
unit. This log shall include cell/room nunber, bed
nunber, inmate nane, inmate nunber, race, in or out tine,
assi gnnent _of inmate and destination of inmate.

1. The accountability logs shall be printed daily after
1800hrs once all daily schedul ed i nnate nbves have been
conpleted in both SCRI BE and the of fender-housing unit.

Al unschedul ed i nnate novenent will be hand witten by
the assigned dorm officer on the accountability |og
with all information recorded as is on the printed |og

to include the cell/room nunmber, bed nunber, race, in
or out tinme, assignnent of the innmate, and destination
of the inmate. Accountability logs will be distributed
daily by the third shift supervisor/designee.

M | ndi vi dual Recor ds: | ndi vi dual records shal | be
mai ntai ned for each inmate/probationer in Adm nistrative
Segregation to provide a docunent listing daily

activities. Use the “Segregation/lsolation Checklist”
(Attachment 3) of this SOP. This record shall

1. Be conpleted daily with 30 m nute docunented checks.
The 30 m nute checks should be docunented when they
occur, not at the end of the shift (“ gang” entries
shal | never be permtted on any of t he
Segregation/lsolation forns).

2. Contain a record of all activity such as bathing,
exercise, nedical visits, program participation, and
religious visits.

3. Be signed by the officer in charge of each shift.

4. Cte nedical observations/visits.

5. | ncl ude comments of unusual occurrences or behavi or.
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N

6. Be filed in accordance with GC Rule 125-3-1-.10
(e).

Rel ease: Rel ease from Admnistrative Segregation or
protective custody may be authorized by the Warden or
Superintendent or his or her designee. Docunent the
return to general population, date and tinme in the |og
book. If the inmate/probationer requests return to
general population from voluntary segregation (protective
custody), put the inmate’ s/probationer’s request in the
sane file with the request for protective custody.

VII. RETENTION SCHEDULE:

A

At t achnment 1 - | nmat e/ Probat i oner Assi gnnent to
Segregation form Attachnent 1 of this SOP will becone
part of the inmate’ s/probationer’s case history file and
will be retained according to the official records
retention schedule of that file.

Attachment 2 - Segregation Hearing Report: Attachnment 2
of this SOP Wil | becone part of t he
i nmat e’ s/ probationer’s case history file and wll be
retained according to the official records retention
schedul e of that file.

Attachment 3 — Attachnent 3 of this SOP wll beconme part
of the inmate’ s/probationer’s case history file and wll
be retained according to the official records retention
schedul e of that file.




